Job Details 

Trainee [insert type of role]
Department of [details of department including postal address]
Grade: 

The substantive grade for this post is Grade X: £XX,XXX - £XX,XXX per annum

You will be appointed to this position at a Grade X: £XX,XXX – £XX,XXX whilst you complete the associated Apprenticeship programme.
About the role
We have an exciting opportunity for you to join the University of Oxford as a Trainee XXXXX in the XXXXX department.
This is an opportunity to continue your career in XXX. You will be offered a fully funded XXXXX apprenticeship allowing you to further develop your field of study knowledge, skills and behaviours in a supportive environment to enable you to fully thrive in a XXXX role. 

[insert a general outline of the role, what the trainee will be doing, who they will be working with, what type of work they will be supporting and the type of environment they will be working in, please note that this needs to a development role] 
About the apprenticeship
As part of this role, you will undertake an Apprenticeship with TRAINING PROVIDER, where you will complete a Level X Higher/Intermediate/Advanced name of Apprenticeship.
For this apprenticeship, you will work at the XXXX department in LOCATION. As part of your apprenticeship, you will be required to attend xxxx. During your apprenticeship, you will need to attend xxxx day a week during xxxx (approx. xx days).

In total, it will take xx months to complete all elements of the apprenticeship, with support from the Department, University, and College throughout.
Becoming an apprentice at the University of Oxford is an excellent opportunity to gain practical experience and training. For more information, please visit: https://www.apprenticeships.ox.ac.uk
About you

You will be looking to take your XX career to the next step and will be excited about the opportunity of further development through an apprenticeship at the University of Oxford. 

You will have experience of working in an XX function and are likely to have already achieved a Level X name of apprenticeship.
To complete the level 3 apprenticeship you will need to evidence passes at 9-4 or A*-C 
in GCSE Maths and English. If you did not achieve these grades, do not let that put you off from applying as you can study Functional Skills as part of the apprenticeship giving you the equivalent qualifications needed. These qualifications are completed over 7 days. To help check that you have the potential to achieve these, Abingdon and Witney College  will ask you to complete a short initial assessment during the application process. There are also government residency requirements for Apprenticeship funding which the Training Provider will be able to advise on.
What we offer


As a Trainee you will be join our Apprenticeships community within the University, you will have the opportunity to become an apprenticeship ambassador for the University and region. You will benefit from a supportive environment working in collaboration with the rest of our committed team, you will also be supported by the central apprenticeship.
We will provide you with a welcoming and inclusive workplace, offering support and development opportunities that will enable you to progress your career. We recognise diversity as our strength, vital for innovation and creativity, and we aspire to build a truly diverse community, which values and respects every individual’s unique contribution.

You will receive 38 days’ annual leave inclusive of Bank Holiday and fixed closure dates, discounted travel, an excellent contributory pension scheme, and student discount. You will also be part of the University’s annual apprenticeship awards. 

Contact us and apply
If you would like further information or support in your application, please contact: 

· NAME  – Recruiting Manager – EMAIL ADDRESS
· NAME – Training Provider  – EMAIL ADDRESS
The closing date for applications is 12:00 noon on XX 2021 only applications received before [closing date and time] will be considered.  

Interviews will be taking place on DAY, DATE, MONTH
Interviews are likely to be virtual, if you have any concerns about a virtual interview, including access to a suitable device, internet issues or interacting via this medium   please do not hesitate to contact us. 

or

Interviews will be taking place in our offices in XXXX if you have concerns about travel or accessibility please do not hesitate to contact us. 
To apply for this role please review the attached job description and click the link below to apply.
�This section will need to be completed in conjunction with the Apprenticeships Team and Training Provider to ensure the previous experience in defined


�Some apprenticeship have industry specific requirements so this statement needs checking before going live. 





We encourage this statement to be used where possible to ensure that our apprenticeships are accessible to all. 
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